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APPLICATION FORM FOR THE APPOINTMENT OF

 HEAD OF FUNDING & MARKETING
Section 1:  Personal Information (this will be detached prior to short listing)
Contact Details

	First Name:
	Surname:

	Address (incl postcode):
	Daytime Telephone number:
If this is work, may we ring you at work? 
Yes/No/Not applicable


	
	Mobile Number:

	
	Evening telephone number:

	Email address:


Declaration

	I declare that the information provided in this application is to the best of my knowledge correct and, if I am appointed, will form part of my contract of employment.

Signed:                                                                           

Dated: 


References: Give names and addresses of two people to whom we may apply for references
	Referee No.1 (present or last employer)

	Title:
	

	Full name:
	

	Position:
	

	Organisation:
	

	Address (incl. postcode):
	

	Telephone number:
	

	Email address:
	

	May we approach this referee without further reference to you?
	Yes/No


	Referee No.2

	Please state your relationship to this Referee (e.g. former employer):
	

	Title:
	

	Full name:
	

	Position:
	

	Organisation:
	

	Address (incl. postcode):
	

	Telephone number:
	

	Email address:
	

	May we approach this referee without further reference to you?
	Yes/No


General Information

	Are you a relative of a member of Homeless International’s staff or of a member of its Council of Management?
	Yes/No

	Do you require a work permit?

Do you have permission to live and work in the UK

If you have permission to live and work in the UK, please give details:

(for example British Citizen or indefinite leave to remain)

Please note that we are unable to accept applications for this post from candidates who do not already have the right to work in the UK on a permanent basis.
	Yes/No

Yes/No



	Do you have any criminal convictions (other than those spent under the Rehabilitation of Offenders Act)?
	Yes/No




Section 2:  Advertising Monitoring (this will be detached prior to short listing)
We would be grateful if you could tell us where you heard about this vacancy; this information will help us to monitor the effectiveness of our advertising.  
	Guardian 
	(
	Charity Job
	(

	
	
	
	

	Third Sector
	(
	Homeless International website
	(

	
	
	
	

	Other (please specify below)
	(
	
	


Section 3:  Application
1. Present employment (or, if now unemployed, details of last employment)
	Employer’s Name:

Address:


	From:                                   To:
Job Title:

	Type of Business:

	Present or most recent salary   £                pa


	Please give a brief description of the job and your responsibilities

	

	Please give your reasons for seeking new employment

	


[please continue on a separate sheet or extend this box, if necessary]
2. Employment history
Please give brief details of your previous employment (most recent first):

	Employer’s Name and Address
	From
	To
	Salary
	Brief Description of Business and Job title and Your Job

	
	
	
	
	


[please continue on a separate sheet or extend this box, if necessary]
3. Education and qualifications
Please give details of your education and qualifications (most recent first).  Please include dates when any graduate, postgraduate or professional qualifications were awarded.
	School/College etc.
	Examinations Passed/Qualifications Obtained
	Grade

	
	
	


[please continue on a separate sheet or extend this box, if necessary]
	Please give details of any further qualifications obtained, relevant courses attended, or membership of relevant professional bodies:

	


[please continue on a separate sheet or extend this box, if necessary]

4. Skills, competencies & experience.  
Please detail the skills, competencies and experience you have in the following areas:
	4.1  Raising donations and grants


	

	4.2  Developing and managing non-financial resources


	

	4.3  Strategic and operational planning; Project and portfolio management


	

	4.4  Management


	


	4.5  Branding, communications and marketing

	

	4.6  Computer literacy, including databases and Customer Relationship Management systems

	


	4.7  Financial analysis, forecasting, project costing, preparing and monitoring budgets

	


[please continue on a separate sheet or extend sections of this box, if necessary]

5. Additional information

	Please use the following space to give any additional information that you feel may be helpful

	


[please continue on a separate sheet or extend this box, if necessary]

6. General information

	Do you have a full UK driving licence?
	Yes/No

	Are you available for interview on Friday 8th June?
	Yes/No

	Are you available for interview on Friday 15th June?
	Yes/No

	When would you be free to take up a new appointment?
	


Please return the completed application form to Homeless International, Queens House, 16 Queens Road, Coventry CV1 3EG to reach us no later than Thursday 24th May.  Alternatively e-mail to michelle@homeless-international.org before midnight British Summer Time on Thursday 24th May.
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