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Employment  Application





Human Resources Department

William Peace University
15 East Peace Street

Raleigh, NC 27604

Fax: 919-508-2786

William Peace University does not discriminate in hiring or employment on the basis of race, creed, color, religion, sex, national origin, sexual orientation, disability, veteran status, citizenship, or on the basis of age with respect to persons 18 years or older.  No question on the application is intended to secure information to be used for such discrimination.  Proof of identity and work authorization will be required upon employment in accordance with federal regulations.  
Application must be filled out completely to be considered.  Please attach all other applicant materials required.

Personal Data:







Internal Applicant
Name: _________________________________________________________________________________________




Last



First



Middle

Present Address: _________________________________________________________________________________





Street


City


State


Zip

Length of time at this address: _______________________
Email: ______________________________________

Telephone:  ___________________________________________________________________________________________________________




Home


Office


Cell


Other

Relatives employed by William Peace University:​​​​​​_________________________________________________________







Name




Relationship

__________________________________________________________







Name




Relationship

If you have ever used a different name, please list:  ___________________________       Are you 18 or older?  Yes (   )   No (   )

Have you ever been convicted of a crime other than a minor traffic violation?  If yes, please give details.  A conviction record will not necessarily bar a person from employment, but will be considered as it relates to the job in question.  
Yes (   )    No (   ) _________________________________________________________________________________

Educational Data:

School Name



Location


Graduation Date


Degree/Major

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

Employment:

Position applied for: ________________________________ 
Salary desired:  ________________________________

Date available for work:  ____________________________  
Shifts and days available: ________________________

Have you ever worked for William Peace University before?   If so, list dates of employment: _______________________

Reason for leaving employment with the University: _______________________________________________________

If you are currently employed by William Peace University, please provide Department, position information, and length in 
your current position:________________________________________________________________________________

0BWork History:

Please provide the following information on your present/former employers:

May we contact your current employer?             
YES   

NO 

	From (mo./yr.) 
	Company 
	Telephone 
(      ) 
	Starting Salary 

$               per 

	To (mo./yr.) 


	Address City State Zip 
	Final Salary 

$                per 

	Supervisor’s Name/Title 
	Type of Business 
	If this is your current employer, may we contact? 
	􀂉Yes 

􀂉No 

	Your Position/Title 
	Responsibilities/Duties 



	Specific Reason for Leaving 



	From (mo./yr.) 
	Company 
	Telephone 

(      ) 
	Starting Salary 

$               per 

	To (mo./yr.) 


	Address City State Zip 
	Final Salary 

$               per 

	Supervisor’s Name/Title 
	Type of Business 
	If this is your current employer, may we contact? 
	􀂉Yes 

􀂉No 

	Your Position/Title 
	Responsibilities/Duties 



	Specific Reason for Leaving 



	From (mo./yr.) 
	Company 
	Telephone 

(      ) 
	Starting Salary 

$               per 

	To (mo./yr.) 


	Address City State Zip 
	Final Salary 

$               per 

	Supervisor’s Name/Title 
	Type of Business 
	If this is your current employer, may we contact? 
	􀂉Yes 

􀂉No 

	Your Position/Title
	Responsibilities/Duties 



	Specific Reason for Leaving 




Comments /Special Skills / Licenses / Certifications:

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

Professional References: list three references that are not relatives or former supervisors
Name


Occupation

Years Known

Business


Business










Phone


Address

______________________________________________________________________________________________

______________________________________________________________________________________________

______________________________________________________________________________________________

Affidavit:

I hereby certify that all the information contained on this Application for Employment is true and complete.  I authorize William Peace University to contact all sources necessary to verify this information, including public records, former employers and co-workers and professional references provided.  I understand that, if I am hired, any false information or omission could be cause for immediate termination of employment.  I understand that, if hired by William Peace University, my employment will be at-will, which means that either I or William Peace University may terminate my employment at any time and for any reason, with or without cause.  I understand that, if hired, as a condition of employment, I must comply with the University’s directive under the provisions of the Anti-Drug Abuse Act of 1988.  In the event of my employment by William Peace University, I agree to abide by all policies and procedures. 
___________________________________________________________
______________________________
Signature








Date

08/01/2011

