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JOB DESCRIPTION

Lecturer (Fixed Term 3 Years) in Higher Education/Academic Practice – CELT (Centre for Excellence in Learning and Teaching)

 Purpose of Post

· The primary purpose of this post is to teach and support, existing and planned modules and courses in higher education practice, specifically including:

· The Postgraduate Certificate in Teaching & Learning in Higher Education;

· The Postgraduate Diploma in Academic Practice

· The MA in Academic Practice

· Modules and programmes aimed at postgraduate students and others working in a teaching or teaching support role (including the existing structured PhD module).

· To support the management, administration and development of these and related courses, including the provision of online and blended pathways

· To increase the uptake of such programmes by academic staff (and other relevant participants) as part of CELT’s overall drive for curricular innovation, high quality teaching and the growth of a professional, scholarly approach to all areas of teaching and learning across the institution

· To continue to develop CELT and NUI Galway’s reputation and standing in the area of higher education research and practice and to provide advice and support to all those engaged in teaching across the university, contributing constructively to strategic developments and working collegially within CELT and with its partners.

· To undertake relevant research and scholarly work, ensuring that programmes offered are firmly rooted in a context of informed, participatory scholarship.

 Principal Duties and Responsibilities:

· Teaching (Tutorial, Demonstrating, Lecturing)

Specifically, teaching (and contributing to the development of) the Postgraduate Certificate in Teaching & Learning in HE, the Postgraduate Diploma in Academic Practice, the MA in Academic Practice, Module(s) for postgraduate students, part-time tutors and relevant others on teaching and learning.
This will include online and blended approaches as well as face-to-face campus based teaching. Flexibility with regards to scheduling is also required in order to meet the needs of these particular types of students (e.g. some components taught in evening sessions).

· Research (Publications, Grant Applications/Awards, Ph.D. students)

As a full member of academic staff, the lecturer will be required to undertake relevant research, demonstrated via publication in recognised and well-regarded journals and other publications, applications for grants and identification of funding opportunities, and the supervision of PhD students. Targets and expectations for such work will be as per the wider college and institutional goals as well as agreed within the context of local workload models and performance management schemes.

· Administration (Administrative, Management, Wider contribution)

Courses such as those listed above carry a particular administrative loading and the post-holder would be expected to manage such in partnership with colleagues within CELT. Other administrative duties may include the development of strategy documents, progress reports, contribution to institutional teaching and learning policy, curricular reform processes and participation in relevant committees and working groups (including some at national level, where appropriate).  CELT’s success is highly dependent on a collegial environment and it is expected that the post-holder will support this by working closely and effectively with existing staff from across all areas of activity as well as contribute constructively to the development of a positive institutional ethos that values high quality teaching, effective learning and a willingness to innovate and show flexibility to meet rapidly changing needs and requirements.

· Contribution to Community

It is essential for NUIG that CELT’s work is fully engaged with the wider context of Higher Education both nationally and internationally and thus it is expected that any such lecturer would participate actively in the broader HE/Academic Practice community via appropriate professional memberships, taking on relevant roles and raising the positive profile of the institution. CELT also works closely with community organisations and has a number of partnerships and collaborations across all its areas of activity and there is scope for the post-holder to engage, where appropriate, with these.
· Other

CELT makes considerable use of a range of technologies and it is expected that the post-holder will be in a position to fully exploit these and be comfortable with using technologies to underpin much of our routine work, up-skilling where appropriate.

One-off workshops, training sessions and conferences are also part and parcel of CELT’s activities and the post-holder, as part of the CELT team, will be required to contribute to these. Of particular note is our annual Symposium on Higher Education in June which is regarded as a flagship activity and attracts national and international participation.

ELIGIBILITY REQUIREMENTS

Essential Requirements:

· Degree and PhD (or a relevant professional doctorate of the same standing) in any recognised academic discipline area. 

· Significant experience of teaching any academic discipline, but which includes a range of teaching methods including lecturing, tutoring, etc. 

· An appropriate record of research publication within their original academic discipline. 

· Experience of management and administration of courses/modules and related work. 
· CELT is a small but dynamic team that works closely together. Some evidence for effective collegiality and team work. T

· The post-holder must  be able to demonstrate credibility, empathy and be persuasive in terms of dealing with experienced academic staff across a range of disciplines 

· Willingness to be flexible with regards possible evening, weekend work, online support, etc. Our programmes run across the entire calendar year and are not limited to traditional teaching semesters
Desirable Requirements:

· Qualifications in Teaching & Learning (in HE), Academic Practice or other relevant area. 

· Membership of appropriate professional bodies. 

· Experience of teaching on similar programmes in Academic Practice or Teaching & Learning in HE.  Teaching Awards.

· Publications in the area of Academic Practice, HE, etc.  

· A record of grant applications and awards.

· Previous (successful) supervision of PhD students 

· Prior experience of managing courses or programmes. 

· Contributions to wider policy formulation, reports, etc.
APPLICATION AND APPOINTMENT PROCEDURES

1.
Application

It is VITAL that you ONLY USE THE WORDS ‘Higher Education’ in the subject line of your application email. This will ensure that your application reaches the correct mailbox.

a) Applications should be made by sending the following information to nuigposts@publicjobs.ie
Please submit as one document: The following documents must be collated and submitted as one document (NOT three separate attachments):

a. A completed Summary CV Application Form (see pages 8 & 9)

b. A cover letter/personal statement outlining why you wish to be considered for the post and where you believe your skills and experience meet the requirements for the post of ‘Lecturer (Fixed Term) in Higher Education/Academic Practice – CELT’
c. A comprehensive CV clearly showing your relevant achievements and experience in your career to date. 
The completed application document must be forwarded by email as one attachment to reach the Public Appointments Service no later than midnight (GMT) on Thursday, 27th September 2012.  Please note that an application will ONLY be considered if documents a to c above are fully completed and received by the closing date. 

B.
All applicants will receive an acknowledgement within 2 working days. If you do not receive an acknowledgement of receipt of your application within this timeframe or if you have any other queries regarding the application process please contact Alan Kelly at 01 8587681 or email rbd.mailbox@publicjobs.ie   
C.      Pension Entitlements:
This is a pensionable position. Details of the applicable Pension Scheme will be provided to successful candidates. This Pension element of this appointment is subject to the terms and conditions of the Pension scheme currently in force within the University. This Scheme may be amended or revised by the Irish Government or its agents at any time. 

The Public Service Superannuation (Miscellaneous Provisions) Act 2004 set a minimum retirement age of 65 and removed the upper compulsory retirement age for certain New Entrants to the Public Sector on or after 1 April 2004. In the December 2009 Budget, the Government indicated its intention to (i) increase the minimum retirement age for all new Public Servants to equal the qualifying age for the Irish State Pension that is anticipated to be 67 for the foreseeable future; and (ii) to again introduce an upper compulsory retirement age of 70 initially. Legislation is pending and this appointment will be subject at all times to the provisions of such legislation.
2.
Assessment Procedure

(a)
Board of Assessors


Applications will be considered by a Board of Assessors, which will shortlist and interview candidates and report to the College, the Academic Council and Údaras na hOllscoile.

 (b)
Interview Dates


Candidates will be advised of arrangements in due course.

(c)
Expenses


Expenses are paid only to candidates invited to the Assessors’ Interview (see (a) above). 

3.
Appointment

The appointment will be made by the President, following adoption of the report of the Board of Assessors by the College of Arts, Social Sciences & Celtic Studies.  (In the event that the College does not adopt the report, the appointment will be made by the President, following adoption of the report of the Board of Assessors by the Academic Council. In the event that the Academic Council does not adopt the report of the Board of Assessors, the decision as to the appointment, will be made by Údaras na hOllscoile (The University Governing Authority). All candidates will in due course be notified of the outcome of their application. The Human Resources office will offer the post to the appropriate candidate once the appointment has been approved by the relevant university authorities. 
Summary of Curriculum Vitae Application Form
Achoimre den Curriculum Vitae
	.

	This summary will be copied for circulation; accordingly, it should be typed in black ink.
Beifer ag cóipeáil na hachoimre seo lena scaipeadh;  ba chóir, mar sin, í a chlóscríobh nó a líonadh isteach go soiléir de láimh i ndúch dubh

	

	Post  -An Post— 
	 Lecturer (Fixed Term) in Higher Education/Academic Practice – CELT – Ref 007372
	

	
	
	
	
	

	Title            
	
	Surname  -Sloinne
	
	Forename(s) - Réamhainm(neacha)
	
	

	
	

	Address (for correspondence) - Seoladh (do chomhfhreagras)—
	
	

	
	

	
	

	
	

	E-mail (for correspondence) - Ríomhphost (do chomhfhreagras)—

	Tel. Teil
	
	

	
	
	
	
	

	Are you an EU  national?
	
	If not, do you require a work permit?
	
	

	An náisiúnach den AE thú?
	
	Sa chás nach náisiúnach den AE thú, an bhfuil ceadúnas oibre de dhíth ort?
	
	

	Details of Third Level Education -  Sonraí faoi Oideachas Tríú Leibhéal

	University and/or other Ollscoil agus/nó eile

	From 

Ó 


	To 

Go 
	Courses 

Cúrsaí, 
	Qualifications e.g. Ph.D, BA etc
Cáilíochtaí,
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	Scholarships & Distinctions (give year of award & awarding body)

	Scoláireachtaí & Gradaim (tabhair an bhliain & ainm an údaráis dámhachtana)

	

	
	

	
	

	
	

	Membership/Fellowship of Professional Bodies/Institutions - Ballraíocht/Comhaltacht de Chomhlachtaí/d’Fhorais Phroifisiúnta 
	

	
	

	
	

	
	

	Employment Record  - Cuntas ar Fhostaíocht—
	

	Employer - Fostóir
	From 

Ó
	To 

Go 
	Title of Post - Teideal an Phoist – 
	Principal Duties  - Príomhdhualgais an Phoist  
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	

	Specialised professional experience and/or particular professional interests; no. of publications, no. of refereed publications, no. of   books, no. of conference papers, if any -  Gnéithe ar leith de do chleachtadh proifisiúnta agus/nó ábhair spéise phroifisiúnta atá agat; líon na bhfoilseachán, líon na bhfoilseachán measúnaithe, líon na bpáipéar comhdhála, más ann dóibh. 

	
	

	
	

	
	

	

	Knowledge of Language (e.g., fluent, reading knowledge only, etc.) - Teangacha agus cumas iontu (m.sh., líofa, an léamh amháin, agus srl.) 

	
	

	

	Referees (names, addresses including email and telephone details of 3 referees) – Please note that references will be sought prior to interviews - Moltóirí (ainm, seoladh, seoladh ríomhphoist agus uimhir ghutháin 3 moltóirí) - Tabhair faoi deara, le do thoil, go rachfar i dteagmháil le moltóirí roimh an agallaimh.

	
	

	Referee Moltóirí
	Name - Ainm
	Postal Address –Seoladh
	e-mail
Ríomhphost
	Telephone Number
Uimhir  theileafóin

	

	1


	
	
	
	
	

	2


	
	
	
	
	

	3


	
	
	
	
	


For confirmation of receipt of application, please see details on page 9
APPLICANT DECLARATION
I confirm that all information provided in this application is, to the best of my knowledge true and correct. I understand that should any of the particulars furnished in this application be found to be false or inaccurate in a material particular, will disqualify my application or may result in dismissal if employed by the University. I also fully recognise that canvassing will disqualify my application.


I confirm: YES 

NO
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