 University use only

Decision:

Accept  FORMCHECKBOX 

                 Reject   FORMCHECKBOX 



Conditions:      
Authorised:      
Date      
App. no.      

Faculty      
Applicant Response:

Accept  FORMCHECKBOX 

Decline  FORMCHECKBOX 
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Application for Postgraduate Research Degrees

· Doctor of Philosophy (PhD)

· Professional Doctorate 

· Master of Philosophy (MPhil)

· Masters by Research 
· It is essential that ALL sections of this form are completed to ensure that your application can be processed. 

· For course details please refer to the postgraduate prospectus, or see http://www.southwales.ac.uk/research                             

· Please return the completed application form to the Graduate Research Office, The Lodge, University of South Wales, Pontypridd, CF37 1DL, Wales, UK or e-mail gro@southwales.ac.uk.  

If you are e-mailing your application, please follow these guidelines:

1. Save a copy of the application form on your computer. Complete the form and e-mail it back to us at gro@southwales.ac.uk 
2. Print off the Reference Sheets and give them to your referees, once complete they must be returned to the Graduate Research Office, University of South Wales
3. If you have any supporting documents, print off the Supporting Documents Sheet at the end of this form, complete it and post it with your application form to the Graduate Research Office, ensuring that all of your documents are clearly labelled with your full name.

4. Please tick this box  FORMCHECKBOX 
 to confirm if you have discussed your research proposal with a member of staff within the relevant Faculty at the University of South Wales prior to submitting this application.
Section 1: Applicant Details

	Title 
	     

	Surname/Family name 
	     

	Previous surname 
	     

	First/given name(s) 
	     

	Date of birth 
	      (dd/mm/yyyy)

	Age on proposed date of entry 
	     

	Country of birth 
	     

	Country of permanent residence 
	     

	Nationality 
	     


Section 2: Proposed Programme of Research
Have you previously studied at University of South Wales?

	Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

 If Yes, previous enrolment Number:(if known)      


Chosen Course/Subject

	Research Area

(please state Faculty)
	Proposed date of entry

(mm/yyyy)
	Level

(e,g PhD, Prof Doc, MPhil, MRes.)
	Mode of attendance

(please state full-time or part-time)

	
	
	
	

	
	
	
	


Section 3: Further Applicant Details

	Permanent home address

     
Postcode:      


	Correspondence address (if different)

     
Postcode:      


	Please indicate the dates when correspondence address should be used:
	 FORMCHECKBOX 
 Permanent until further notice, or
From       to      

	Home telephone number (including national/area code)
	     

	Mobile number (including national/area code)
	     

	E-mail address (please print clearly)
	     


Section 4: Qualifications

Please list chronologically your current or pending academic qualifications since the age of 16 to date below.  If you are awaiting the result of any examinations recently taken please write PENDING in the result column. Please provide a copy of your certificates of qualification or a copy of your transcripts. 

Candidates must be suitably qualified and/or experienced, to check eligibility please refer to Research Programmes Regulations or visit the web page for entry requirements http://www.glam.ac.uk/apply/postgraduate/entry-requirements
A translation in English should be provided where appropriate.

	Name of Qualification

(Including Awarding Body)
	Name of college/university
	Duration of Study & Date Obtained
	Mode of Attendance

(full-time/ part-time) 
	Subject/ Module
	Result

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


Additional skills / qualifications

	Please describe any proficiency in using computers, stating qualifications you may hold or computer packages with which you are familiar:




	What language skills to do you have?  Please state which language and level of proficiency: basic, intermediate or fluent:




	International applicants, are required to have a recognised English Language qualification.  The minimum score for IELTS is 6.5 and 575 for TOEFL or an equivalent English Language qualification or computer based TOEFL 233.   

Please check with the Faculty for their exact requirements.

Level                                                      Date of Examination                                     Score

IELTS                  

TOEFL paper-based

TOEFL computer-based
Other

Please ensure that documentary evidence of the English Language qualification is provided with your application


Section 5: Employment Experience

Please list chronologically below details of all your work experience, training and employment, paid or unpaid.

	Dates
	Name of Employer/ Organisation
	Full-time or Part-time
	Job Title and Responsibilities

	From (mm/yyyy)
	To 

(mm/yyyy) or tick
	
	
	

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 Present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     

	     
	       ( FORMCHECKBOX 
 present)
	     
	     
	     


Section 6: Funding 

Who will pay your tuition fees, for the duration of the course? (please complete as appropriate)

	Yourself 
 FORMCHECKBOX 



	Your Employer
 FORMCHECKBOX 
 If yes, please give details: 



	Sponsor
 FORMCHECKBOX 
 If yes, please give details: 



	Research Council
 FORMCHECKBOX 
 If yes, please give details: 



	Please give details of any studentships, scholarships or grants you have:

Already obtained:

Applied for:

 


Section 7: Personal Statement

Please state any additional information that might be relevant, including your reasons for applying for the course, please continue on a separate sheet if necessary.  

	     


Section 8: Research Proposal

A Research Proposal must be provided with the application, giving as detailed as possible information about the research you wish to undertake, applicants are advised the proposal should be no more than 2,000 words, including references.  Please see Appendix 1, which contains guidance on how to complete a proposal.

	


	Have you considered Ethical issues associated with your research?  Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 

All research degrees are subject to ethical approval, the University Ethical guidelines can be found at 

 http://office.research.glam.ac.uk/forms/



Section 9: Non-EU Applicants only

This section is for completion by non-EU residents only.  

	Are you currently studying in the UK? 
Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 

Please give details of when your term of study is expected to finish: 



	Are you currently working in the UK? 
Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 



	Do you have Home Office permission to live in the UK without time restrictions? 

Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 
         Not Applicable  FORMCHECKBOX 

Please provide copies of the Home Office correspondence and copies of the relevant pages from your passport



	When did you first enter the UK? 




	For what purpose did you first enter the UK? (eg work, education etc)



	Passport Number:                                                 Passport Expiry Date:

Passport Issuing Authority:


Section 10: Referee Details

Please give names and addresses of two referees.  At least one referee should be able to comment on your academic/professional ability.  References provided by relatives are not acceptable.  Please complete your personal details on the reference sheets provided and pass them to your referees for completion.

· Please advise your referees to complete the attached Reference Sheet and return it to the Graduate Research Office, The Lodge, University of South Wales, Pontypridd, CF37 1DL, Wales, UK or e-mail gro@southwales.ac.uk 
	REFEREE 1

	Name
	     

	Occupation
	     

	Address
	     

	Postcode
	     

	Telephone number 

(including national/area code)
	     

	Fax number 

(including national/area code) 
	     

	E-mail address
	     


	REFEREE 2

	Name
	     

	Occupation
	     

	Address
	     

	Postcode
	     

	Telephone number 

(including national/area code)
	     

	Fax number 

(including national/area code) 
	     

	E-mail address
	     


Section 11: Further Information

	Are you including any supporting documents?
Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 

If yes, please tell us what:      
If you are e-mailing this form back, please print off the Supporting Documents form at the end and fill it in and post it back to us with your documents.


	Please tick this box  FORMCHECKBOX 
 if you have a disability, special need or medical condition that may require support or facilities. This information will be treated confidentially. Please state below details of facilities / support  you would require: 




	Do you have any criminal convictions*?
 Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 

* Relevant convictions are those for offences against the person, whether of a violent or sexual nature, and convictions for offences involving unlawfully supplying controlled drugs or substances where the conviction concerns commercial drug dealing or trafficking. Convictions that are spent (as defined by the Rehabilitation of Offenders Act 1974) are not considered to be relevant.  If you tick yes, you may be required to provide further details.

NOTE: For courses in teaching, health, social work or courses involving work with children or vulnerable adults, any criminal convictions, cautions (including verbal cautions), reprimands, final warnings and bind-over orders are exempt from the Rehabilitation of Offenders Act 1974.    


	Where did you first hear about the course you wish to apply for?

	Internet
 FORMCHECKBOX 


	Prospectus
 FORMCHECKBOX 


	Word of mouth
 FORMCHECKBOX 


	Careers Service
 FORMCHECKBOX 


	Careers/Educational Fair
 FORMCHECKBOX 


	British Council
 FORMCHECKBOX 


	Advertisement 
 FORMCHECKBOX 
 (please give details, including reference number if known):      

	Other
 FORMCHECKBOX 
 (please give details):      


Checklist: Have you remembered to:
	Complete ALL sections of the application form? 
 FORMCHECKBOX 



	Sign and date the application form below? 
 FORMCHECKBOX 



	Submit photocopies of any relevant supporting documents
 FORMCHECKBOX 

(eg: transcripts / certificates of degree qualifications / English Language qualification - if required



	Advise your referees to return the Reference Sheets to the Graduate Research Office? 
 FORMCHECKBOX 

Fill out section 1 for Reference 1 and 2, then print out and send the sheets to your referees.


	Provide a detailed research proposal                                                                    FORMCHECKBOX 




Section 12: Declaration

	Declaration: I confirm that the information given on this form is true, complete and accurate.

If the University of South Wales has reason to believe that I or any other person has given false information or have omitted any information requested in the application form or made any misrepresentation, the University will take whatever steps considered necessary to establish the authenticity of my application.  I accept that if I do not fully comply with these requirements, the University reserves the right to cancel my application and I shall have no claim against the University.

Signature:                                                                                    Date: 

Data Protection Act 1998: In order to properly administer your studies and fulfil its associated statutory obligations, the University of South Wales will process the personal details collected via this form (including disclosure to specific external bodies) strictly within the limits of the Data Protection Act 1998. 


Please return to:

Graduate Research Office
The Lodge
University of South Wales
Pontypridd

CF37 1DL

Wales

UK

E-mail:
gro@southwales.ac.uk 
Website: 
www.glam.ac.uk/research 
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Equal Opportunities and Specific Needs Monitoring
Postgraduate Research Degree applications
Ethnic Monitoring:

Please complete this section to allow us to monitor equal opportunities and send it with your application form. 

All information will be treated as confidential.

	Are you:

	White - British
 FORMCHECKBOX 


	White - Irish
 FORMCHECKBOX 


	Other White background
 FORMCHECKBOX 


	Black or Black British - Caribbean
 FORMCHECKBOX 


	Black or Black British - African
 FORMCHECKBOX 


	Other Black background
 FORMCHECKBOX 


	Asian or Asian British - Indian
 FORMCHECKBOX 


	Asian or Asian British - Pakistani
 FORMCHECKBOX 


	Asian or Asian British - Bangladeshi
 FORMCHECKBOX 


	Chinese or other ethnic background - Chinese
 FORMCHECKBOX 


	Other Asian background
 FORMCHECKBOX 


	Mixed - White and Black Caribbean
 FORMCHECKBOX 


	Mixed - White and Black African
 FORMCHECKBOX 


	Mixed - White and Asian
 FORMCHECKBOX 


	Other mixed background
 FORMCHECKBOX 


	Other ethnic background/Not known
 FORMCHECKBOX 

Please indicate your nationality:      


Disability or Special Needs:

The University welcomes applications from students with disabilities and views them on exactly the same academic grounds as those from other candidates:

	Do you have a disability, special need or medical condition?
Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 




If Yes, please indicate the nature by ticking ONE of the following:

	Specific Learning Difficulty (e.g. dyslexia)
 FORMCHECKBOX 


	Blind or partially sighted
 FORMCHECKBOX 


	Deaf or hard of hearing
 FORMCHECKBOX 


	Wheelchair user or mobility difficulties
 FORMCHECKBOX 


	Autistic Spectrum Disorder or Asperger Syndrome 
 FORMCHECKBOX 


	Mental health difficulties
 FORMCHECKBOX 


	An unseen disability, e.g. diabetes, epilepsy, Asthma
 FORMCHECKBOX 


	Two or more of the above
 FORMCHECKBOX 


	Disability not listed above (please specify):
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University use only:

App. no.      
Faculty:       
Reference Sheet 1

(Research Degree Application)

Section 1

This section is to be completed by the applicant only

Please complete this section of the form, print it off and pass it to the referees named on your application form, requesting that the remainder of the form be completed and returned to the Graduate Research Office, The Lodge, University of South Wales, Pontypridd, CF37 1DL, Wales, UK or e-mail gro@southwales.ac.uk 
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Course or subject choice
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Applicant’s full name
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Applicant’s date of birth
	     

	Applicant’s address
	     


Applicant Signature
Date
dd
/
mm
/
yy
Notes of guidance for referees:

The referee’s report is an essential part of the selection process and the information that you provide will assist the Research Applications Panel in making their decisions.

In order that the University can evaluate the applicant’s academic and intellectual capacity, your reference should if possible cover:
1. 
The length of time and capacity in which you have known the candidate

2.
The candidate’s motivation and intellectual qualities

3.
Performance, whether it be in academia or employment

4.
The candidate’s potential for research study

5.
If the candidate’s first language is not English, whether you consider his/her command of English (written  

             and spoken) adequate for the course applied for

6.
Career aspirations 

7.
Personal qualities of the candidate

Any other information you think relevant and which you feel would assist us in making a decision would be most welcome.

Many thanks for you co-operation in this matter.

Section 2 (Research Degree Application)

This section is to be completed by the referee only and returned to the Graduate Research Office, The Lodge, University of South Wales, Pontypridd, CF37 1DL, Wales, UK or e-mail gro@southwales.ac.uk 
Name of referee

How long have you known the applicant?

Address

Postcode

Telephone number (including national/area code)
Fax number (including national/area code)

E-mail 

Position/Relationship to applicant

Your opinion is an integral and important part of the selection process. The information you give will help to guide the Research Applications Panel with their decision.
Name of Applicant (please print clearly)
Signature:
                                                                                Date:     dd  /  mm  /  yy
Please affix official stamp, where appropriate, at the end of the statement

University use only:

App. no.      
Faculty:       
Reference Sheet 2
(Research Degree Application)

Section 1

This section is to be completed by the applicant only

Please complete this section of the form, print it off and pass it to the referees named on your application form, requesting that the remainder of the form be completed and returned to the Graduate Research Office, The Lodge, University of South Wales, Pontypridd, CF37 1DL, Wales, UK or e-mail gro@southwales.ac.uk 
	Course or subject choice
	     

	Applicant’s full name
	     

	Applicant’s date of birth
	     

	Applicant’s address
	     


Applicant Signature
Date
dd
/
mm
/
yy
Notes of guidance for referees:

The referee’s report is an essential part of the selection process and the information that you provide will assist the Research Applications Panel in making their decisions.

In order that the University can evaluate the applicant’s academic and intellectual capacity, your reference should if possible cover:
1. 
The length of time and capacity in which you have known the candidate

2.
The candidate’s motivation and intellectual qualities

3.
Performance, whether it be in academia or employment

4.
The candidate’s potential for research study

5.
If the candidate’s first language is not English, whether you consider his/her command of English (written  

             and spoken) adequate for the course applied for

6.
Career aspirations 

7.
Personal qualities of the candidate

Any other information you think relevant and which you feel would assist us in making a decision would be most welcome.

Many thanks for you co-operation in this matter.

Section 2 (Research Degree Application)

This section is to be completed by the referee only and returned to the Graduate Research Office, The Lodge, University of South Wales, Pontypridd, CF37 1DL, Wales, UK or e-mail gro@southwales.ac.uk 
Name of referee

How long have you known the applicant?

Address

Postcode

Telephone number (including national/area code)
Fax number (including national/area code)

E-mail 

Position/Relationship to applicant

Your opinion is an integral and important part of the selection process. The information you give will help to guide the Research Applications Panel with their decision.
Name of Applicant (please print clearly)
Signature:
                                                                                Date:     dd  /  mm  /  yy
Please affix official stamp, where appropriate, at the end of the statement

University use only:

App. no.      
Faculty:       
Research Degree Application
Supporting Documents

If you are e-mailing your application and have any supporting documents, please complete this form, print it out and post it with your documents to:

Graduate Research Office, The Lodge, University of South Wales, Pontypridd, CF37 1DL, Wales, UK

	Title 
	 FORMDROPDOWN 
 If Other, please give details      

	Surname/Family name 
	     

	Previous surname 
	     

	First/given name(s) 
	     

	Date of birth 
	     

	Course Applying for
	     

	Contact Tel. No.
	     

	Contact e-mail
	     


	Research Area 
	Please state Faculty


	I enclose the following supporting documents - please list:

     




Programme of Work

The programme of work should enable the reader to obtain a clear understanding of the research that is to be undertaken and the context in which it sits.  Essentially, the reader will be given answers to the questions “what?”, “why?” and “how?” i.e. what is the research, why is it being undertaken, how is it going to be carried out and how the MPhil or PhD submission is going to be presented.  The description of the research should not be written in such a way that it is inaccessible to the non-specialist (i.e. specialist language should be kept to a minimum).  In the case of an MPhil/PhD or PhD registration, the programme of work must indicate the anticipated contribution to knowledge.
A typical programme of work will contain:

(a)
An introductory section which sets out the research question and/or the context in which the research sits.  This should include a brief description of relevant previous work with key literature references, or information sources if appropriate.  A major function of this section of the programme of work is to justify why the research is worth carrying out and hence should include a statement of aims and objectives.  This part of the programme of work addresses the “what?” and “why?” questions.

(b)
Information about the work that is going to be undertaken.  The level of detail in this section should be such that the reader understands the methodologies that are being used and why they are being used.  If aims and objectives can be defined, these should be included and if it is possible to attach a provisional timescale to a project which naturally breaks down into a series of sections, this is always helpful.  (NB:  It is essential to indicate, for an MPhil/PhD registration, where transfer would be expected to take place.)  This part of the programme of work addresses the “what?” and the first of the two “how?” questions.

(c)
A statement as to the nature of the MPhil or PhD submission if this is not going to just be a thesis.  It is expected that all submissions will include a substantial piece of written work but for certain subjects, such as creative writing, drama, media or film, the submission might include other outputs, such as a documentation of creative practice on DVD, or a live performance, or a script, or a novel, or a film, etc, etc.  It is accepted that the nature of the submission may change as the research progresses, but the student and his/her supervisory team should be able to indicate at registration their current thinking on what the nature of the MPhil or PhD submission is going to be.
(d)
A list of the references or information sources referred to in the text.

The above layout is not meant to be prescriptive.  Different disciplines may want to structure the programme of work differently (e.g. by addressing the “what?”, “why?” and two “how?” questions as separate sections).  This is perfectly understandable and acceptable.  In addition, lists of references and/or a reading list may not be appropriate in some areas of research and should therefore be omitted.

Experience has shown that registrations that are not agreed because the programme of work is deemed to be insufficient have fallen down on one or more of the areas shown above.  

For example, in a scientific or technological project a particular quantity is proposed for measurement but it is not clear how it will be measured or why this quantity is of importance.  This is just a question of getting the level of detail right.  

The same is true of projects involving questionnaires, where it is often unclear as to how many people will be polled and the anticipated response rate.  

For creative projects, a good indication of the number of artefacts and their complexity may be appropriate.  

If in doubt, include more detail.  Possibly including an appended reading list and/or a project management sheet such as a Gantt chart is perfectly acceptable.  
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Appendix 1 
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