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Please use the application form to tell us about your skills, experiences and attributes which you consider are relevant to the post. You are required to fully complete each section of the application form and will be shortlisted based on the information you provide with regard to your ability to meet the criteria outlined in the Person Specification.  Completed Applications should be e-mailed to application@edgehill.ac.uk by the closing date stated on the Job Description.
Please note that CVs will not be accepted in place of application forms. CVs however may be submitted as additional supporting documentation for Academic and Management positions.  

Thank you for your interest in Edge Hill University, we look forward to receiving your application.

Application for the post of: ____________________________________​​​​___
Full or part time:    FORMCHECKBOX 
  Full      FORMCHECKBOX 
 Part      
Ref No: EH_______
 Surname :
Forename(s):

Correspondence address including Postcode:

Telephone numbers     Home :
Work:
Mobile: 
Email Address:

Present/Most Recent Employer:  Please state exact dates including months of employment.

	Employer

Name and address
	Job Title & brief description of duties
	Dates of

employment
	Salary

	
	
	
	


Notice required:
Reason for Leaving:

Reason for applying for this position: 

Previous employment

Please start with the most recent employment and include also details of any relevant unpaid work

	Employer
	Job Title & brief description of duties
	Dates of employment

& Reason for Leaving
	Salary

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please continue on a separate sheet if necessary

Education   Please note: evidence of qualifications will need to be provided if appointed to this post.

	Secondary Education
	Full or Part time
	Dates

From    To
	Qualifications

(subject / grades)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Further / Higher Education
	Full or Part time
	Dates

From    To
	Qualifications

(subject / grades / classification)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Postgraduate / Professional
	Full or Part time
	Dates

From    To
	Qualifications

(subject / grades / classification)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Current course of study (if any) and anticipated date of completion
	Full or Part time
	Dates

From    To
	Qualifications

(subject / grades)

	
	
	
	

	
	
	
	

	
	
	
	

	Membership of Professional Bodies:


Additional Information in Support of Application

Please provide a concise account of relevant experience, achievements, skills and abilities in support of this application. It is important to relate this to the criteria provided in the person specification.

DO NOT use a CV in place of this section, CVs may however be submitted as additional supporting documentation for Academic and Management positions. 
References

Please give the names and business addresses of two work-related referees covering the last three years of employment, stating their job title/relationship to you: WE WILL ACCEPT TWO REFERENCES FROM YOUR CURRENT EMPLOYER IF YOU HAVE BEEN EMPLOYED WITH THEM FOR OVER THREE YEARS. PLEASE USE YOUR PRESENT LINE MANAGER & LINE MANAGER FROM YOUR MOST RECENT PREVIOUS EMPLOYMENT IF YOU HAVE BEEN WITH YOUR CURRENT EMPLOYER FOR LESS THAN THREE YEARS. Please note, referees must be able to comment on you performance in the role and should not be providing the reference as a friend or relative. (Character references will only be accepted for first time employment or a career break longer than 3 years).   Referees will not be contacted prior to a conditional offer of employment being made.

Name:  

Job title:

Relationship:

Business Address: 

Postcode:

Telephone number:
Email:

Name:  

Job title:

Relationship:

Business Address: 

Postcode:

Telephone number:
Email:

CANVASSING DIRECTLY OR INDIRECTLY WILL DISQUALIFY CANDIDATES

All information given is accurate. I understand that any misrepresentation may lead to this application and / or subsequent employment being terminated.  I also understand that if the post I am applying for is subject to a standard / enhanced disclosure, this will be sought in the event of a successful application.
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 This information will be used for HR administration purposes.
Signature:








Date :

Completed Applications should be e-mailed to application@edgehill.ac.uk by the closing date stated on the Job Description.   Alternatively you can return your application form by post to: Human Resources, Edge Hill University, St Helens Road, Ormskirk, Lancashire, L39 4QP. Where applications are e-mailed to us, applicants will receive an e-mail confirmation of receipt once the application form has been opened and submitted for the role by the HR Recruitment Team.  Short-listing and interviews are normally completed within six weeks of the closing date. Please assume your application has been unsuccessful if you have not heard from us within six weeks. 
In accordance with the requirements of the Asylum and Immigration Act 1996, any offers of employment will be subject to the production of a valid Passport or Birth Certificate and formal confirmation of your National Insurance number. All appointees will also be subject to other pre-employment clearances dependent upon the role.
On receipt of your application, we will send you an e mail invitation to complete our Equal Opportunities form as part of the application process. 
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