
JOB DESCRIPTION
	Job Title
	Senior Graphic Designer
	Grade
	8

	Faculty/Dept. 
	Communications
	School/Section
	Design and Print

	Reports to
	David Wood
	Direct reports
	



	Job purpose

	
To provide creative ideas and design solutions for internal clients working within the University’s visual identity. You will handle multiple projects with confidence, and have the project management skills and attention to detail to see each project through from concept to production in the face of tight deadlines.

	Roles & Responsibilities

	
1 To produce print ready artwork to the highest standards using Apple Mac systems and latest software.

2 To design high level corporate publications and publicity materials (including prospectuses, corporate magazines etc) and other projects initiated by schools, faculties and departments of the University.

3 To interpret and provide creative solutions to clients briefs while maintaining corporate design standards        

4 To handle multiple projects concurrently and deliver to deadline and keep costs within set budgets      

5 To ensure good customer/client relationships are maintained and developed     

6 To help develop, implement and maintain the corporate visual identity standards across the University

7 To help develop and maintain design standards for the University on the web and Intranet

8 To liaise, direct and negotiate with internal and external suppliers (e.g. printers, photographers, illustrators, copywriters, editors)      

9 To manage, organise and direct photo shoots when appropriate.

10 To answer enquiries regarding work-in-progress to the departments/customers, and to progress chase with external suppliers 




Please note on occasions other duties may be undertaken as part of this role and in line with the grade.
Person Specification
	Knowledge & Qualifications
	Essential
	Desirable

	
Degree in Graphic Design


3-5 years experience of working in a busy design studio environment


In depth knowledge of print production process


	
X


X



X
	

	Skills & Competencies
	Essential
	Desirable 

	
Fully proficient in key software - Adobe CS5/6

Exceptional creative abilities (typographical/layout) – demonstrated through portfolio at interview

Proficiency in multimedia/web design software (Dreamweaver, Flash, Director)

Ability to communicate ideas clearly and present concepts to clients of the department

Proven ability to work to given deadlines and budgets

Demonstrable ability to manage/art direct others as required (eg photographers

Good time management and prioritisation skills

A good team player


	
X

X





X


X

X


X

X
	





X



	Important working relationships

	
Senior designers and publications editors within the Design and Print team
Director of Communications
Commissioning clients within the wider University Community – including Faculty Marketing Managers
External Suppliers and Contacts (Printers, Photographers, Illustrators etc)



		
	Organisation Chart
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