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APPLICATION FORM

	Post:  Lecturer / Senior Lecturer – School of Social Justice and Inclusion 
Please return the completed application form to: Human Resources Department, University of Wales Trinity Saint David, College Road, Carmarthen.  SA31 3EP or via e-mail to humanresources@tsd.ac.uk by 5pm on the Closing date:  19 November 2013



1. PERSONAL DETAILS (Please complete clearly in BLOCK CAPITALS using BLACK INK or TYPESCRIPT) 
	Title: (Prof,Dr,Mr,Mrs,Ms,Miss etc): ……………     

Surname:  ………………………………………..      Forename(s): ……………………………………………..         

Address:  ………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………….
Post Code: …………………………………
Telephone:  Home: ……………………….Work: ……………………………Mobile:……………………………
E-mail address : - …………………………………………………..
National Insurance Number: ……………………………. 

Do you have or require a work permit?     Yes/No 



2. EMPLOYMENT
	Name and address of present or most recent employer: ……………………………………………………………
……………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………

Post held: …………………………………….   Date of Commencement: …………………………………………..

Basic Salary: …………………………………   Allowances: …………………………………………………………

Brief description of duties: ………………………………………………………………………………………………

……………………………………………………………………………………………………………………………...

……………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………...

Reason for leaving: …………………………..   Notice Period: ……………………………………………………...



3.
PREVIOUS EMPLOYMENT  
	Names and addresses of previous Employers over the past 10 years
	Previous Posts Held

(most recent first)
	Key Responsibilities 
	From
	To
	Reason for

leaving

	
	
	
	
	
	


4.
EDUCATION (School, College, University or other Institute) 

	Institution
	From
	To
	Qualification and Grades
	Subjects

	
	
	
	
	


5.
TRAINING INCLUDING SHORT COURSES  
	Training attended
	From
	To
	Organising Body

	
	
	
	


	Professional/ Occupational Qualifications/ Certificates

	


	Membership of any Professional Associations

	


6.
TEACHING AND RESEARCH EXPERIENCE   
If this is an academic (teaching and research) post please complete this section

	Teaching 

	Type of Institution
	Higher level taught
	Group Size
	Method
	Length of experience

	
	
	
	
	


	Research 

Please give details of your research experience

	


	Publications

Please list of your publications to date

	


7.
LANGUAGE SKILLS 

I am able to 

understand

speak


read


write
Welsh


    (


  (


   (


(
English

    (


  (


   (


(
Other


    (


  (


   (


(




8.  
GENERAL  

Full Valid Driving Licence  (





Use of car  (
9.  
REFERENCES  

	Please give the names and addresses of two referees, one of which should normally be your present or last employer.  

	Name: ……………………………………………………
Occupation/Title ………………………………………..
Address: …………………..…………………………….
…………………………………………………………….
…………………………………………………………….
Telephone No: ………………………………………….
E-mail: ………………………………………………….
May be contacted before interview: Yes/No
	Name: …………………………………………………
Occupation/Title ………………………………………
Address: …………………..……………………………
……………………………………………………………
……………………………………………………………
Telephone No: ………………………………………….
E-mail: ……………………………………………………
May be contacted before interview: Yes/No



10.
ADDITIONAL INFORMATION  

	Please detail your knowledge, skills, experience and qualities which are relevant to the post for which you are applying, and describe the contribution you feel you could make if appointed.  Please complete this page succinctly but if necessary this can be continued on a separate sheet.
N.B.  It is in your own interest that you are explicit in your application about how you meet the stated criteria in the job description and person specification.  You are encouraged to provide relevant and explicit examples, (obtained from the workplace, voluntary or community work or any other appropriate situation) so that the panel are able to clearly identify where your knowledge, and experience matches the criteria identified for effectively undertaking the post.

CVs will only be accepted as supporting documentation to the application form.



	


11.
DATA PROTECTION  

	All or part of the information on this form may be stored on file and used for the purpose of HR administration.  Such use will be in accordance with the provisions of the 1998 Data Protection Act.




12.
IMMIGRATION, ASYLUM AND NATIONALITY ACT 2006  

	Under the Immigration, Asylum and Nationality Act 2006 it is an offence to employ a person aged over 16 who is subject to immigration control unless that person has current and valid permission to be in the UK and that permission does not prevent him or her from undertaking the work in question.

You will be required to provide valid specified original documents which establish that you are permitted to do the work we are offering.




13.
REHABILITATION OF OFFENDERS ACT  

	Have you ever been convicted of an offence that is not ‘spent’ under the Rehabilitation of Offenders Act 1974?
  No     (     Yes     (
Do you have any prosecutions pending against you?  If ‘Yes’ please provide details separately in a sealed envelope.
  No     (     Yes     (
Certain posts, predominantly those posts which include working with children, vulnerable adults and financial management, as indicated on the job description or further particulars issued to you, are exempt from the Rehabilitation of Offenders Act 1974.  Applicants for such posts are required to declare all criminal convictions, spent or unspent.  If this applies to you, please provide details separately in a sealed envelope.  A successful candidate for such a position will be asked to apply for criminal records disclosure.
Information provided in a sealed envelope will only be retrieved for a successful candidate.  Information provided by other applicants will be destroyed in a confidential manner.




14.
DECLARATION  

	I certify that to the best of my knowledge the information given on this form is correct and that I am in possession of the certified qualifications which I purport to hold and able to produce evidence of this fact.  

Signature: ……………………………………………...    Date:………………………………….
e-mail applications: If you are sending your application form via e-mail, please tick this box (  (as a substitute for your signature) to confirm that you agree to the above declaration.  We also request that you send a signed, hard copy to follow in the post.



