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	Job Description

	School/Department:
	Gerontology, Centre for Research on Ageing, Academic Unit of Social Sciences, Faculty of Social and Human Sciences

	Post Title:
	Lecturer in Gerontology

	Please enter Level under appropriate Career Pathway
	ERE
	TAE
	MSA
	CAO
	R.Nurse
	Clinical

	
	4
	
	
	
	
	

	ERE Category
	Academic Posts
	Non-Academic Posts

	
	Academic (mixed)
	Research only
	Teaching only
	Enterprise
	Education Development

	
	(
	
	
	
	

	Posts Responsible to (and Level):
	Director, Centre for Research on Ageing

	Posts Responsible for (and Level):
	N/A

	Job Purpose: 
To conduct teaching and research and carry out appropriate administrative duties in the Centre for Research on Ageing and the Academic Unit of Social Sciences. 


	Key Accountabilities/Primary Responsibilities (6-10 bullet points maximum)
	% Time

	Research

Develop the research activities of the Centre for Research on Ageing (CRA) and the Academic Unit, by sustaining a personal research plan and developing innovative research proposals and funding bids; managing and undertaking research activities in accordance with a specific project plan, and providing guidance to staff and students on own specialist area.  Where appropriate, to collaborate on existing research projects in the CRA, such as the ESRC Centre for Population Change and the ESRC-DFID Understanding resilience in later life in a low resource setting research programme.
	40

	Teaching

Support the teaching objectives of the CRA and the Faculty particularly in the areas of social policy, ageing in China or in south-east Asia, and delivering a range of teaching and assessment activities including lectures, setting/marking coursework, personal tutoring, MSc Dissertation supervisions and fieldwork in the postgraduate programmes in Gerontology and within the broader field of ageing and development.
	40

	Administration

Contribute to the efficient management and administration of the CRA and the Academic Unit, by performing personal administrative duties as allocated by the Director of CRA and by taking on appropriate co-ordinating roles.  Such duties may include, for example, assisting in the areas of admissions, examinations, staff-student liaison, employability, the Postgraduate Research Forum, the Distance Learning Residential Course and teaching quality assessment.
	20

	Internal & External Relationships: (nature & purpose of relationships)

The post holder will work closely with academic and administrative staff in the Centre for Research on Ageing and the Academic Unit of Social Sciences in order to ensure the smooth and efficient delivery of teaching and to promote research.

The post holder will work with colleagues in the Centre for Research on Ageing to ensure the smooth and efficient delivery of teaching to both face-to-face and distance learning students and promote effective learning.

The post holder will liaise with academic staff in other institutions to facilitate the development of research and teaching links.

The post holder will be in contact with external funding bodies to enhance the prospects of obtaining research funding.

The post holder will be a member of the Programme Board and Examination Board and of such Faculty and University committees relevant to their administrative duties.  New appointees will be assigned a senior colleague to guide their development and aid their integration into the Academic Unit, Faculty and University.  

	Special Requirements:

To attend conferences for the purpose of disseminating research results.


	Person Specification

	Criteria
	Essential
	Desirable
	How to be assessed

	Qualifications, Knowledge and Experience:
	
	
	

	Degree and PhD in the Social Sciences or in other disciplines closely related to the study of ageing and the lifecourse (eg Social Policy, Demography, Sociology, Health, Social Care, Psychology). 
	(
	
	Application form and cv

	PhD in Gerontology.
	
	(
	Application form and cv

	Completion or near-completion of a postgraduate teaching qualification.
	
	(
	Application form, cv, references and interview

	Ability and experience in teaching Gerontology at postgraduate level, in particular in the fields of social policy, ageing in China or in south-east Asia.
	(
	
	Application form, cv, references and interview

	Experience in teaching Gerontology at postgraduate level.
	
	(
	Application form, cv, references and interview

	
	
	
	

	Emerging track record of research within the field of social policy, ageing in China or south-east Asia
	(
	
	Application form, cv, references and interview

	Evidence of a track record in writing research grant applications and obtaining research funding.
	
	(
	Application form, cv,

references and interview

	Ability to: (a) enhance the research strengths of the Centre for Research on Ageing and; (b) to contribute to the next Research Excellence Framework Exercise.
	(
	
	Application form, cv, references and interview

	Ability to carry out administrative duties in the Centre for Research on Ageing and the Academic Unit of Social Sciences, as required.
	(
	
	Application form, cv, references and interview

	Planning and Organising:
	
	
	

	Ability to carry out independent research within the field of gerontology, with an emerging record of publications in nationally-recognised outlets.
	
	(
	Application form, cv, references and interview

	Ability to develop own research programme, with evidence of capacity to obtain research funding.
	
	(
	Application form, cv, references and interview

	Ability to plan and organise a programme of teaching and assessment
	(
	
	

	Ability to plan and organise a programme of research.
Able to contribute to the design of modules, curriculum development and new teaching approaches.

	(
	(

	Application form, cv, references and interview

	Management and Teamwork: 
	
	
	

	Ability to contribute to the work of the Centre for Research on Ageing as a member of the team, and the Academic Unit where required.
	(
	
	Application form, cv, references and interview

	Ability to manage an area of administrative responsibility, as required.
	(
	
	Application form, cv, references and interview

	Communicating and Influencing:
	
	
	

	Ability to communicate clearly, both orally and in writing.
	(
	
	Application form, cv, examples of written work references and interview

	Other Skills and Behaviours: 
	
	
	

	Collegiality

Understanding of relevant Health & Safety issues
	(
(
	
	Application form, cv, references and interview

	Familiar with Microsoft Office, Camtasia and Blackboard.
	
	(
	Application form, cv, references and interview

	Familiar with delivering programmes through Distance learning modes.
	
	(
	Application form, cv, references and interview

	Special Requirements:
	
	
	

	Willingness to travel abroad to present research at conferences


	(
	
	


Job Hazard Analysis Form - Appendix to Job and Person Specification
Please tick one of the following statements:
	This post is an office-based job with routine office hazards e.g. use of VDU (if ticked, no further information needs to be supplied)
	(

	This post has some hazards other than routine office e.g. more than use of VDU
	


Please tick all those that apply, and put N/A if not applicable
	Environmental Exposures
	O*
	F
	C

	Outside work 
	
	
	

	Extremes of temperature (eg fridge/ furnace)
	
	
	

	Potential for exposure to body fluids                                                       ##
	
	
	

	Noise (greater than 80 dba - 8 hrs twa)                                                    ##
	
	
	

	Exposure to hazardous substances (eg solvents, liquids, dust, fumes, biohazards). Specify ………………………………………………………….         ##
	
	
	

	Frequent hand washing
	
	
	

	Ionising radiation.                   
	
	
	

	 Equipment/Tools/Machines used
	
	
	

	Food Handling                                                                                         ##
	
	
	

	Driving university vehicles(e.g. car/van/LGV/PCV)                                    ##
	
	
	

	Use of latex gloves (note: prohibited unless specific clinical necessity)     ##                                                                      
	
	
	

	Vibrating tools ( e.g. strimmers, hammer drill, lawnmowers)                    ##
	
	
	

	Physical Abilities
	
	
	

	Load manual handling. 
	
	
	

	Repetitive Crouching/Kneeling/Stooping
	
	
	

	Repetitive Pulling/Pushing
	
	
	

	Repetitive Lifting
	
	
	

	Standing for prolonged periods
	
	
	

	Repetitive Climbing i.e. steps, stools, ladders
	
	
	

	Fine motor grips (e.g. pipetting)                                                       
	
	
	

	Gross motor grips
	
	
	

	Repetitive reaching below shoulder height
	
	
	

	Repetitive reaching at shoulder height
	
	
	

	Repetitive reaching above shoulder height
	
	
	

	Psychosocial Issues
	
	
	

	Face to face contact with public
	
	
	

	Lone working
	
	
	

	Shift work/night work/on call duties                                                        ##
	
	
	


O – Occasionally (up to 1/3 of time); F – Frequently (up to 2/3 of time); C – Constantly (more than 2/3 of time) ## denotes to HR the need for a full PEHQ to be sent to all applicants for this position.
	FOR SCHOOL/SERVICE USE ONLY
	ResourceLink Post Number

	Which post does this job report to
	CC08003059

	Is this post a Line Manager?
	Yes
	
	No
	(

	If yes, which posts directly report into it?
	ResourceLink Post Number

	Post 1
	

	Post 2
	

	Post 3
	

	Post 4
	

	Post 5
	

	Post 6
	

	Post 7
	

	Post 8
	

	Please add additional rows as required


1
3
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